
 

 

Recommended for Executive Assistants 
Sessions and room locations are subject to change. Last updated on 9/15/26. 

Thursday, Dec. 3 | 3:50 p.m. – 4:55 p.m. 

 Practical Tools, Governance Considerations, and Best Practices for Executive Assistants 
Interfacing with School Boards 

o Room: 3 

Friday, Dec. 4 | 9:00 a.m. – 10:05 a.m. 

 Brown Act Compliance and Proactive Issue-Spotting for Executive Assistants 

o Room: 6C/F 

Friday, Dec. 4 | 10:40 a.m. – 11:45 a.m. 

 Policy Development Workshops: Why You Might Need It 

o Room: 5AB 

 The CPRA Challenge: Managing Requests, Records & Responses 

o Room: 6C/F 

 Before, During, and After a Superintendent Search 

o Room: 9 

Friday, Dec. 4 | 3:55 p.m. – 5:00 p.m. 

 What to Expect When You’re Agenda Prepping: Agenda Requirements & Brown Act 
Compliance 

o Room: 6C/F 


